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PROVISIONAL INSTITUTIONS

OF SELF GOVERNMENT

Capacity Building Facility (CBF) Project

Application form

All applications should be sent to the CBF Project Coordinator at info@cbf-ks.org
Criteria for PISG bodies that apply:

I. All interested PISG Ministries/Agencies may apply to receive mentoring and technical assistance from a CBF Advisor or Coach. CBF Advisors and Coaches assigned to interested Ministries/Agencies will maintain advanced technical and leadership skills training. General details on the CBF can be found at: www.cbf-ks.org.
II. CBF Advisors or Coaches may only be assigned to provide mentoring and technical assistance to senior and middle level civil servants in the PISG. For the CBF Pilot Phase, Advisors will be assigned, on a full-time basis, for a period not to exceed one (1) year (split into two six months periods’). Coaches will be assigned, on a part-time basis, maximum eight (8) days a month, stretched over no more than one (1) year (split into two six months periods’), according to the needs of the PISG Ministry/Agency. 

III. All applications will be reviewed at the monthly meeting of the CBF Steering Committee. If an application is approved, the CBF Executive Office will work closely with the applying Ministry/Agency to draft a detailed and strict Terms of Reference for a CBF Coach and Advisor.  The Executive Office will then, in consultation with the applying Ministry/Agency, select a candidate.

Please note: applications may include other supporting documents with this application form.
1. Applicant Information (please type responses directly in the boxes provided):

	Applicant’s Full Name, Post, Work ID and signature(Note: Applications must be sent through a Ministry’s Permanent Secretary):


	Name and Address of Ministry/Agency (including department/unit)



	Contact information in Institution/Department (tel. nr. / fax nr. / e-mail):



	Permanent Secretary Contact Details and Approval (signature required)




2. My Ministry/Agency is applying for a (please check one):


(  )   Full-time CBF Advisor       (  )   Part-time CBF Coach

3. Assignment Information:
	Situation Analysis (please briefly describe the problem or issue to be addressed by the CBF expert)
:




	Areas in which assistance is required (please mark clearly):

Legislation and Policies linked to Standards/EPAP:

Improvement in Management and Organisational Structures: 


	Objectives and Time-frame of the proposed Assignment (please state clearly the key goals and suggested duration of the proposed CBF assignment):

Duties and Responsibilities of the advisor/coach:
 


	Indicators of success (expected results):




	Relevance to the Standards for Kosovo Implementation Plan (please include the desired Outcomes and details on the assistance already provided by other actors to achieving the desired Outcomes):



	Preferred Qualifications of CBF Coach or Advisor (please state at least two qualifications):




� Applicants who have previously benefited from CBF assistance should briefly describe results/achievements.
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	Capacity Building Facility Project

CBF Executive Office


Government Building
4th floor, 402


Tel: 038 201 148 62/63/64 

Web: www.cbf-ks.org
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